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What are Action Verbs? 
The Webster Dictionary defines a verb as “a word (such as jump, think, happen, or exist ) that is usually one of the main parts 
of a sentence and that expresses an action, an occurrence, or a state of being.” 
 

Why are Action Verbs important? 
Use action verbs to describe skills and experiences related to the job you are applying for and past experiences.  Resumes and 

cover letters are enhanced by the choice of action verbs used to describe a past or present position. Remember to use pre-

sent tense if you currently have a job, but are seeking a new one.  
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